Policy for distributing materials at Albemarle County Public Schools

Contact Burnette Curry, in the Superintendent’s office at:  CURRY@albemarle.org, 434-296-5826 (phone),  434-296-5869 (fax)

DISTRIBUTION OF MATERIALS BY SCHOOL-SPONSORED, GOVERNMENTAL OR OUTSIDE ORGANIZATIONS
 

 

            The Albemarle County School Board authorizes its schools to distribute or display communications from school-related, governmental or outside organizations that promote youth programs, activities or events that aim to improve the health, education or welfare of students.  Promotional materials from these organizations may take the form of notices, announcements, brochures or flyers.

 

            School-related organizations may include parent groups, booster clubs, school employee organizations, and other organizations and clubs affiliated with the School Division and its schools.

 

            Governmental organizations include Albemarle County or other local, state or federal government agencies.

 

            Outside organizations mean any non-profit or tax-exempt organization other than school-related organizations.  These groups must display the following disclaimer on distributed or displayed promotional materials:

 

“Albemarle County Public Schools neither endorses nor sponsors the organization or activity represented in this material.  The distribution or display of this material is provided as a community service and is not printed at taxpayers’ expense.”

 

            Neither students nor staff shall be required to convey or deliver any material which publicly endorses or supports groups or organizations involved in a commercial endeavor for profit or political campaigns, including, but not limited to material that: (1) advocates the election or defeat of any candidate; (2) advocates the passage or defeat of any referendum question or (3) advocates the passage or defeat of any matter pending before a local school board, local governing body, the General Assembly or Congress.  

 
            Any materials that are distributed or made available in the schools or on school property must be submitted in advance for review by the superintendent/designee.  If approved, materials submitted for distribution by outside organizations are subject to administrative procedures established by the School Division, including reasonable time, place and manner requirements.  Materials may not be distributed in classrooms, the media center or other instructional spaces during the school day.  Except when the distribution is related to the instructional program, materials may not be distributed during class time.

 

            The Board or Superintendent reserve the right to refuse or to withdraw approval of any promotional materials in the schools that could reasonably be predicted to cause substantial disruption of, or a material interference with, school activities or the school environment, or that otherwise violate the requirements set forth in the attached administrative procedures.

 
            The Superintendent is authorized to adopt administrative procedures as necessary on an ongoing basis to implement this policy.

 

 

Adopted:       July 1, 1993

Amended:    December 14, 1998; August 8, 2002; September 28, 2006

Legal Refs:  Code of Virginia, 1950, as amended, Sections 22.1-70, 22.1-78, 22.1-79.3, 22.1-131, and 22.1-293 (B-D) 20 U.S.C. 4071, et seq. U.S. Constitution amend 

ADMINISTRATIVE PROCEDURES FOR DISTRIBUTION OR DISPLAY OF PROMOTIONAL MATERIALS IN SCHOOLS
 
School-related and Governmental Organizations
 

So that communications of school-related or governmental organizations are distributed or displayed fairly and without creating an excessive burden on the Division and its staff, the Division and school-related organizations will adhere to the following procedures:

 

1. School-related or governmental organizations are encouraged to review these procedures and, if necessary, discuss with the Superintendent/Designee or the school principal, the application of the procedures to contemplated communications before the organization produces its communications. The organization should also review with the Superintendent/Designee or school principal the lead-time necessary for each school to review and distribute the communications.

 

2. Distribution of communications of school-related or governmental organizations will occur by inclusion of the communication among the school materials that are given to students to read or deliver to their parents/guardian weekly or at other intervals. Display of communications will occur by placing the materials in a location designated by the Division or its schools for students and parents/guardians to obtain such materials.

 

3. School-related or governmental organizations are not authorized to directly distribute communications to students or parents/guardians on school grounds without approval of the school principal.

 

4. School-related or governmental organizations are responsible for the cost of printing and bundling all communications.

 

5. The Division and its schools may restrict distribution of communications of school-related or governmental organizations to specific times of the school year or to postpone distribution of communications of school-related organizations due to shortage of available staff or other Division or school priorities.  These organizations assume the risk that schools will not distribute time-sensitive communications on or before a desired date.

 

6. Communications must prominently display a telephone number for the school-related or governmental organization, rather than the school, so that parents or guardians who wish additional information can obtain information directly from the organization. Likewise, communications that include a registration form must prominently display the mailing address of the school related organization so that the parent/guardian will mail the form directly to the organization.

 

7. The Division and its schools will not distribute or display communications from any organization that, in the judgment of the Superintendent or designee, would:

 

• Cause the Division to violate state or federal laws or its policies.

 

• Promote illegal activity for minors.

 

• Promote illegal discrimination on the basis of sex, race, color, national origin (based on appearance, lineage, or language), age, religion, veteran status, disability or other protected category.

 

• Contain words, symbols, or images that would be regarded as lewd, obscene, vulgar or plainly offensive if communicated by a student on school grounds.

 

• Defame a person or organization.

 

• Threaten serious disruption of or material interference with a school or school-sponsored activity.

 

8. Communications from school-related or governmental organizations will not include promotional or other materials of non-school-related organizations, unless the promotional or other materials are an integral part of an activity of the school-related or governmental organization.

 

9. School-related or governmental organizations are encouraged to distribute or display versions of promotional materials in the languages spoken by the families of students who attend the school.

 

10. School-related or governmental organizations are encouraged to offer scholarships or subsidized fees to low income families if fees are required for participation of students or their parents/guardians.

 

Outside Organizations
 

So that promotional materials of outside organizations are distributed or displayed fairly and without creating an excessive burden on the Division and its staff, the Division and organizations will adhere to the following procedures:

 

1. Outside organizations are encouraged to review these procedures and, if necessary, discuss with the Division’s Superintendent/Designee or the school principal, the application of the procedures to contemplated promotional materials before the organization produces its materials.

 

The organization should also review with the Superintendent/Designee or school principal the lead-time necessary for each school to review and distribute the promotional materials.

 

2. Distribution of promotional material will occur by inclusion of the material with the school and school-related organization materials given to students to read or deliver to their parents/guardian at specified intervals. Display of promotional material will occur by placing the materials in a location designated by the Division or its schools for students and parents/guardians to obtain such materials.

 

3. The Division and schools will not mail promotional material to parents/guardians. Outside organizations are not authorized to directly distribute promotional materials to students or to their parents/guardians on school grounds.

 

4. Outside organizations that wish to distribute promotional material must send a sample of the material to the Superintendent/Designee. The name, address and telephone number of the organization and desired date of distribution must accompany the sample of the promotional material. Upon approval of the promotional material for distribution, the Superintendent /Designee will advise the organization of the quantities needed for distribution and information regarding bundling and delivery of the promotional materials to the schools or Division offices.

 

5. Outside organizations are responsible for the cost of printing and bundling all communications.

 

6. Distribution of promotional materials of outside organizations shall be restricted to two (2) times per school semester.  The Division also reserves the right to delay or postpone distribution of such materials due to shortage of available staff or other Division or school priorities. Organizations assume the risk that schools will not distribute time-sensitive promotional material on or before a desired date.

 

7. Promotional material shall be confined to one sheet of paper no larger than 8½ by 11 inches, unless the principal or Superintendent/Designee determines that the size or length of the promotional material will not create an unreasonable distribution burden.

 

8. Promotional material must prominently display a telephone number for the outside organization, rather than the school, so that parents or guardians who wish additional information can obtain information directly from the organization. Likewise, promotional material that includes a registration form must prominently display the mailing address of the organization so that the parent/guardian will mail the form directly to the organization.

 

9. The Division and its schools will not distribute or display communications from any organization that, in the judgment of the Superintendent or designee, would:

 

• Cause the Division to violate state or federal laws.

 

• Promote illegal discrimination on the basis of sex, race, color, national origin (based on appearance, lineage, or language), age, religion, veteran status, disability or other protected category.

 

• Promote illegal activity for minors.

 

• Contain words, symbols or images that would be regarded as lewd, obscene, vulgar or plainly offensive if communicated by a student on school grounds.

 

• Defame a person or organization.

 

• Threaten serious disruption of or material interference with a school or school-sponsored activity.

 

10. As required by federal law, the Division will not deny an outside organization the opportunity to distribute or display promotional material because the offered program, activity, or event will be provided from a religious, philosophical or political perspective.

 

11. Promotional materials must contain the following disclaimer, prominently displayed or affixed to the material:

 

The Albemarle County Public Schools neither endorses nor sponsors the organization or activity represented in this material. The distribution or display of this material is provided as a community service and is not printed at taxpayers’ expense.
 

12. Organizations are encouraged to distribute or display versions of promotional materials in the languages spoken by the families of students who attend the school.

 

13. Organizations are encouraged to offer scholarships or subsidized fees to low income families if fees are required for participation of students or their parents/guardians.

